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Covered Entities Guide for Public Users 

Exporting Search Results Data 

This guide describes how to export search data. Having obtained a list of covered entities that 
matched your search criteria [Searching for a Covered Entity], you have the option of exporting 
covered entity data to an Excel spreadsheet. Excel offers numerous features for rearranging 
and presenting covered entity data. 

Major Sections in This Guide 

To jump to a specific section in this guide click one of these links: 

Covered Entity Data Extract (page 2) 

Exported Data Spreadsheet (page 3) 

Multi-row Entities on Export Spreadsheet (page 3) 

Steps for exporting data from the Search Results page: 

1) All:  Select this checkbox if you want to export all entries in the search results table. 

 

2) To export only some of the entries, either select individual checkboxes in the left column or 
uncheck the boxes for entries you do not want to export if you checked All. 

Note: A message notifies you if more than 200 records are selected for export. 

3) Click the 
 
button. The Covered Entity Data Extract page displays. 

https://opanet.hrsa.gov/opa/Manuals/Public/CE1Search.pdf
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Covered Entity Data Extract 

4) This page enables you to specify only the data you want on the spreadsheet. Check the 
boxes in each section to select the data to be exported. 

 Check the Select All box if you want all the data listed on the page to appear on the 
spreadsheet. Uncheck a box to deselect data. 

 Check the box next to a section heading to export all data in that section. 

 Check individual boxes to select only specific items for export. 

 

5) When finished selecting data for export, click the  button. A message warns you not 

to navigate away from the page while the spreadsheet is being generated. 
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When the data has been downloaded to your 
computer a dialog box asks if you want to open 
the exported data in an Excel spreadsheet or 
save to your hard drive. 

6) Select Open with Microsoft Excel and 

click the  button. 

 

Exported Data Spreadsheet 

The spreadsheet displays the selected export data in Excel. 

 

Multi-row Entities on Export Spreadsheet 

Some covered entities have multiple shipping addresses and contracts with multiple 
pharmacies. A separate row displays for each address and pharmacy. For example, data for an 
entity with two shipping addresses and five contract pharmacies will display on 10 rows. 

 

If you want to generate a report of all the covered entities in the 340B Database, click Reports > 
Daily Reports > Covered Entity Daily Report. It contains both active and inactive entities in 
Excel spreadsheet format. 

(Back to Getting Started Guide for Public Users) 

https://opanet.hrsa.gov/opa/Manuals/Public/Reports.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/Reports.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/1GettingStartedGuide.pdf
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Other Covered Entities Guides 

Searching for a Covered Entity 

Viewing a Covered Entity Record 

Registering a Covered Entity/Outpatient Facility 

Reviewing the Covered Entity Daily Report  

Submitting a Change or Termination Request 

Recertifying/Decertifying a Covered Entity   

 

https://opanet.hrsa.gov/opa/Manuals/Public/CE1Search.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CE2ViewSearchResults.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CE7RegisterCE.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/Reports.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CE9SubmitChgRequest.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CERecertify.pdf
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